Fundraiser Check List “Every great cause starts with the first step”
Set a Goal 



I will raise
$       by      

I will contact
         people in order to reach my goal.

For example, Mary needs to raise $3,000 for her cause. She estimates the average 
contribution will be $50.  If 50% of the people she contacts contribute, she will need 
to contact 120 people to meet her goal. 
Customize my Personal Webpage 


 FORMCHECKBOX 
  Use your “Webpage Guide” to manage your fundraising webpage.


 FORMCHECKBOX 
  Upload a touching photo.

 FORMCHECKBOX 
  Create a personal message.

Manage Your Address Book




 FORMCHECKBOX 
  Enter all email addresses in address book.

 FORMCHECKBOX 
  Keep track of who you emailed.
Email Everyone!



 FORMCHECKBOX 
  Send mass emails to family, friends and coworkers.

 FORMCHECKBOX 
  Email local businesses that might be interested in your cause.

 FORMCHECKBOX 
  Always ask contacts to FORWARD your email to others!

 FORMCHECKBOX 
  As you receive donations, always write thank you emails!
Use the Writing Campaign Guide to write your Solicitation Letter


 FORMCHECKBOX 
  Write a solicitation letter to businesses or clubs.  

 FORMCHECKBOX 
  Mail or email solicitation letter to local businesses that might be interested.

       For example:  Send letters to newly opened local restaurants or small and large 



    businesses that may have a personal connection to you or someone 


                 you know.  


 FORMCHECKBOX 
  Educate your donors on your cause and stress the benefits of contributing.

 FORMCHECKBOX 
  Follow up with local businesses with a phone call to explain your cause.


 FORMCHECKBOX 
  Include a self-addressed envelope with each solicitation letter you mail.

Host an Event

 FORMCHECKBOX 
  Plan a great fundraiser and invite family and friends.
Input all Offline Donations




 FORMCHECKBOX 
  Enter offline donations in personal webpage database.  Use your 
“Webpage 
   
       Guide” to walk you through the steps.

 FORMCHECKBOX 
  Send Active all offline donations by the fundraising.  Check out “Guidelines and 
  
       Deadlines” to receive details about how to submit offline donations.

